TURRIFF ACADEMY

HOMEWORK POLICY

AIM
To provide a basic guide to the setting, promoting and praising of homework as a means of achieving independent learning and increased attainment.
RATIONALE

Homework is an integral part of the Academy’s positive ethos.  We recognise that there is strong evidence to support the close relationship between homework and enhanced pupil attainment, when:
· Tasks are appropriate to the pupils’ level of ability

· It is closely linked to coursework

· Work is regularly checked in class, with appropriate feedback given

· It has a clear purpose

· Parental support is encouraged.

PRINCIPLES

Homework is a process through which pupils develop their knowledge, skills and independence outwith the classroom. This learning process is most effective when pupils, staff and parents are aware of their own, and each other’s, roles and responsibilities. Government and Aberdeenshire Council guidelines provide the basis for whole school policy and each department creates a positive homework climate within this framework. 

The following principles are central to this policy:

· The purpose of homework tasks should be clear and related to class work.

· Homework supports the knowledge taught in school.
· Homework is appropriate to the needs, interests and abilities of the individual pupil.

· Homework allows both teacher and pupil to evaluate progress and address specific concerns.

· Homework strengthens the partnership between home and school.
PRACTICE
1 Responsibilities
· Pupils are responsible for making sure that their homework is organised and their time well managed. It is also their responsibility to ensure:
· Homework details are carefully entered into their planners.

· Deadlines are met.

· Quality homework is produced.

· Completion of work missed due to absence.

· Subject and Faculty Teams must ensure that:

· There is an agreed homework programme for each year group.

· Tasks are suitable and differentiated appropriately.
· There is a clear message to pupils that they will raise their level of achievement by successfully completing tasks and that homework is an integral part of coursework.
· Homework is either peer or self assessed, or marked by the teacher with feedback.
· The praise scheme is used in S1-S3, with teacher monitoring via SEEMIS in S4-S6 – all gaining House points at the end of session. 
· Non compliance by pupils is recorded.

· Guidance staff are informed of continuing problems as appropriate, through monitoring and tracking procedures, and by using the Concern on Pupil progress Form.
· Parents are involved through text message, Early Warning programme and Parental Report sheets.

· The Learning Support team provides support to individual pupils with organisational difficulties and advice to departments on the development of differentiated homework programmes.

· Members of the Senior Management Team oversee the policies of the departments /faculties for which they are responsible and ensure interdepartmental co-operation.

· The Parent’s/Carer’s role is to promote a positive attitude towards studying by encouraging completion of homework, and checking and signing the Learning Planner. It should be noted here that the school Library is open for homework/study before school, at lunchtimes and at the end of the school day.  A  Parental Homework Guide (Appendix 2) with clear information on the role of homework is distributed to all parents to assist in this role. Additionally, they are given regular information on homework progress in their child’s Annual Report; are able to monitor progress through their child’s Learning Planner; and are given an early indication of any problems which may arise, via text and the early warning system.

2 Types of Homework 
Pupils will experience a variety of different forms of homework depending on the subject area or level of the course –

· Reinforcement of work completed in class (done on same day).

· Planned tasks integrated into the coursework.

· Investigative work to inform the next lesson.

· Spontaneous tasks arising from class discussion.

· Private study to increase knowledge in a subject, revise and consolidate work. 

· Finish work not completed in class.

· Complete work missed in class due to absence, or work not completed in class, due to slow pace of working.

Homework is set at an appropriate level and extends each individual by being challenging and yet manageable. Different tasks are set or the same tasks at different levels. Teachers provide appropriate individual support and take into consideration how much time individual pupils will need to complete a task. 

3 Resources

All resources, including teacher input, required to support the completion of homework tasks are made readily available at the Academy or on GLOW. In addition, support is provided to assist pupils in organising their homework, understanding the role homework plays in reaching their full potential, and overcoming any difficulties they may have in completing their tasks.

An essential tool in this regard is the Learning Planner.  Each pupil is issued with one at the start of the school session. It provides teachers and pupils with a means of recording tasks and deadlines. It also assists pupils in planning homework and private study effectively. Crucially, it provides a link between all those involved – pupils, parents and teachers.  If research or homework requires internet access, pupils have the option to use computers in the library or subject departments at lunchtime or after school.
As part of the Academy’s positive ethos in which all pupils are encouraged to reach their full potential, Departments provide assistance with homework through homework and other study clubs. Guidance staff assist in the development of study, organisational and life skills in Personal and Social Education (PSE) classes. 

Class Teachers are an extremely useful resource for pupils, not only in the effective use of the Learning Planner, but also in the manner they issue homework tasks and the advice they provide on managing homework. Class Teachers:

· make clear the purpose, success criteria and the detail of the task,
· indicate clearly how long the task should take to complete,
· are realistic about timescales and give advance warning of deadlines,
· make resources required for the task readily available,
· encourage pupils to ask for help with tasks with which they are having difficulty,
· give adequate opportunities to consult with them and treat all such approaches sympathetically,
· give appropriate feedback within a reasonable timescale and agree strategies for improvement with the pupil.
4 Quantity of Homework 
The quantity of homework is under the professional judgement of the class teacher, taking into account pupil ability and external activities.
5
Non Co-operation 
It is the responsibility of the pupil to hand homework in on time, having produced it to the highest standard possible. If homework is not handed in, the class teacher will discuss the reason for this and act appropriately in accordance with the Monitoring Strategy outlined in Appendix 3. 
· Record and monitor non-submission.

· Use ‘Concern on Pupil Progress’ Form – ie PT, Guidance (phone home), and Year Head.
· Planners checked by SMT - sample

· Suggest if pupils regularly fail to do homework parent should be asked if they be exempted from homework if “yes” then face-to-face meeting between SMT and parents should ensue.

IMPLEMENTATION, MONITORING AND REVIEW

This policy is an update of an existing one. Principal Teachers will review departmental guidelines to ensure compliance with this School Policy.

The operation of the policy will be monitored by the SMT.

The Policy will be regularly reviewed as part of the Quality Assurance process.

POLICY LEADER

The Rector will have overall responsibility for this policy.

DATE
 

December 2010
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Turriff Academy
Homework: A guide for pupils in S1
Homework plays an important part in your development into an independent, confident and ambitious learner.

1 What is homework?

Homework involves doing tasks and activities to help you understand the work you have done in class, and should encourage you to take some responsibility for your own learning.


2 What sort of work will I be asked to do?
You will be given lots of different tasks for homework, eg:

	· learning vocabulary

· practice problems

· writing up reports

· preparing speeches

· projects and investigations


	· background reading and research

· writing up a good copy of a piece of work

· revising for tests

· private study – reviewing class work

· reading (S1 – Accelerated Reader)




These are only some of the kinds of homework you will be given.  Different subjects will give you a range of opportunities to practise different skills and learn in different ways.

3 What am I expected to do?
It is your responsibility:

· to take your Learning Planner to every class to take a clear note of ALL Homework, and when it is due.
· to write down all your homework tasks in your Learning Planner – what you have to do and when the work is due in;

· to find out the work missed due to absence, complete this and hand it in with the agreement of your teacher.

· to complete your homework on time and to the best of your ability. 

· to plan your Personal Study timetable and agree this with your guidance teacher;

· to use your Personal Study timetable consistently;
· to seek advice / help from staff if necessary.
· to get your parent/guardian to sign your Learning Planner every week.

4 How will the school help me?

In PSE you will be helped to plan and organise your Personal Study timetable.  This will help you to use your homework time as well as you can.  Planners are also checked during PSE and signed by your Guidance teacher.
Your teachers will expect you to take out your planner at the beginning of each lesson, in preparation for any homework.  In subject classes, your teachers will give you clear details about what you have to do, what help is available and when the homework is to be handed in.  If you are stuck, you should always ask your teacher for help.   Some homework tasks, revision materials and support can also be found on GLOW.
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Turriff Academy
Homework: A guide for pupils in S2/3

Homework plays an important part in your development into an independent, confident and ambitious learner.

1 What is homework?

Homework consists of the activities and learning which you will be asked to do, mainly at home.  This is an important part of your schoolwork and it will involve many different types of tasks.


2 Why is there homework?


Homework gives you further practice in the new skills you have learned in class.


Homework is given to encourage you to take some responsibility for your own learning.


Homework will allow you to develop the good study skills which will help you as you progress through S2 and S3 and as you start National Qualifications courses.

3 What sort of work will I be asked to do?
You will be given lots of different tasks for homework.  Some of these include:


	· learning vocabulary

· practice problems – to improve numeracy

· writing up reports/preparing speeches

· projects and investigations

· Completion of homework tasks


	· background reading and research

· writing up a good copy of a piece of work

· revising for tests

· private study – reviewing class work

· reading – to improve literacy




These are only some of the kinds of homework you will be given.  Different subjects will give you the opportunity to practise different skills and learn in different ways.

4 What am I expected to do?
It is your responsibility:

· to take your Learning Planner to every class to take a clear note of ALL Homework.

· to write down all your homework tasks in your Learning Planner – what you have to do and when the work is due in;

· to plan your Personal Study timetable and agree this with your guidance teacher;

· to use your Personal Study timetable consistently;

· to find out the work missed due to absence, complete this and hand it in with the agreement of your teacher.

· to complete your homework on time and to the best of your ability.

· Prepare for subject assessments.

· to seek advice / help from staff if necessary.

· to get your parent/guardian to sign your Learning Planner every week.

5 How will the school help me?

In PSE you will be helped to plan and organise your Personal Study timetable.  This will help you to use your homework time as well as you can.  Planners are also checked during PSE and signed by your Guidance teacher.

Your teachers will expect you to take out your planner at the beginning of each lesson, in preparation for any homework.  In subject classes, your teachers will give you clear details about what you have to do, what help is available and when the homework is to be handed in.  If you are stuck, you should always ask your teacher for help.   Some homework tasks, revision materials and support can also be found on GLOW.
Turriff Academy

Homework: A guide for pupils in S4/5/6

At the certificate stage of your education, homework should already be an integral part of your day-to-day course work.
1   What is homework?

Homework consists of the activities and learning which you will be asked to do, out with the classroom.  This is an important part of your education and it will involve many different types of tasks.  In S4, S5 and S6 you will also undertake study and activities which will help you complete investigations and projects which are an essential part of your National Qualifications courses.  From S4 onwards you will sit important exams for which you will be expected to undertake private study and revision at home.


2 Why are there Homework Deadlines?
· Deadlines will allow you to organise your studies and keep pace with the work load.

· Completed, quality homework, demonstrates commitment to a course.

· Meeting deadlines is essential to allow teacher feedback.

· Deadline information is shown in your Learning Planner and on the Deadline Information Boards on Level C, outside Depute’s office.

3 What sort of work will I be asked to do?
You will be given lots of different tasks for homework.  Some of these include –
· Private study – reviewing and consolidating the work done in class

· learning vocabulary

· practice problems and exercises

· investigations and folios
· background reading

· field work

· redrafting a good copy of a piece of work

· revising for assessments and exams

These are only some of the kinds of homework you will be given.  Different subjects will give you the opportunity to practise different skills and learn in different ways.

4 What am I expected to do?
It is your responsibility -
· to take your Learning Planner to every class;

· to write down all your homework tasks in your Learning Planner – what you have to do and when the work is due in;

· to plan your Personal Study timetable and agree this with your guidance teacher;

· to use your Personal Study timetable;

· to complete work missed due to absence before it has an impact on your class work.

· to complete your homework on time, and to the best of your ability.

· organised use of Learning Planner to meet deadlines.

· to use Study periods, and study leave, productively.
· to get your parent/guardian to sign your Learning Planner every week.

5 How will the school help me?

It is your responsibility to access the individual support required for subject courses: eg Learning Support, Pupil Support, Library, GLOW, revision Sessions, etc.  Teaching staff/Mentors will help you identify areas for development and subsequent appropriate strategies for improvement/development.

6 How much homework will I be expected to do?

Regular homework will increase as you progress through the school, to the point where during S4 you should have homework approximately once per week from most of your certificate courses.  This will continue in both S5 and S6 as you progress from SG to Higher and Advanced Higher.  The Library resource area is always available before, during and after school, as a quiet place to complete homework.  Most subject areas offer study sessions after school, or at lunchtime, where attendance will allow supported revision and assessment preparation.  In S6, study periods should always be used to support and review class work.
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Turriff Academy

Homework: A guide for Parents/Carers

At Turriff Academy we are committed to providing a secure, pleasant, caring and stimulating environment where all pupils are encouraged to achieve their full potential in a climate of mutual respect; where teaching and resources are of the highest quality; and where each individual develops the confidence, the ability and a range of skills to equip them for making a positive contribution to society. 

Homework is a process through which pupils develop their knowledge, skills and independence out with the classroom. This learning process is most effective when pupils, staff and parents are aware of their own, and each other’s, roles and responsibilities. Government and Aberdeenshire Council guidelines provide the basis for whole school policy and each department creates a positive homework climate within this framework. 

What is homework?

Homework is independent learning by the pupil which takes place out with the classroom.  It is an essential part of the courses which your son/daughter is studying.

Why have homework?

Homework has a variety of purposes.  It allows your child to - 


· practise work done in subject classes.
· establish from the beginning, good habits and self-discipline in study, by organising work and time.
· prepare for future class work.
· use resources not available in school (eg watching news or documentary programmes on television) and further develop skills.
· work as an individual.
· learn to take responsibility for his/her own learning.

· Develop Individual private study skills.
In addition it:


· encourages you to be part of the learning process and to support your child’s education

· provides information for you on your child’s progress

· provides further evidence for teachers

· meets school, pupil, parent and community expectations.

What type of task will be set?
Your son/daughter will be asked at various times to complete a range of tasks including:

Planned tasks which are built into a unit of work;
Spontaneous tasks which arise from a teacher/pupil idea and which require further investigation;
Self-contained homework – an exercise, project or investigation which complements class work;
Preparation for future class work, for example, background reading;
Finishing off specific pieces of work begun in the classroom;
Private study which is undertaken by the pupil with the purpose of revising and consolidating coursework, for example, learning vocabulary, revising for exams or tests.

The appropriateness of homework
Teachers will set homework which

· is clear in purpose, varied and interesting

· will give pupils opportunities to use creatively skills and knowledge acquired in school
· provides relevant links between previous and future learning
· is appropriate to the needs, abilities and interests of the individual pupil
· is resourced adequately, with sufficient time allowed to complete tasks
The responsibilities of the pupil
Each pupil has a responsibility

· to complete homework to the best of his/her ability
· to ensure that the homework is handed in on time
· to take responsibility for the homework’s completion
· if absent, on returning to school, to find out by him/herself what homework has been set and to complete this within an agreed time scale
· to plan and prioritise a personal homework schedule
· to use the resources available to him/her, including the Learning Planner.
The responsibilities of the school
Turriff Academy welcomes discussion on any issue relating to your child’s education. In addition we provide

· clear information for you on homework policy.
· clear homework details and instructions for your child, via their Learning Planner.
· information for you and your child on progress, via Reports.
· feedback from the teacher, including areas of weakness and ways to improve.
· an early warning system if problems arise.
· in years S4 – S6 a year timetable of all projects, investigations, practicals and folio work for the SQA along with dates of prelims and final exams.
· in PSE an opportunity to discuss homework progress regularly and check that Learning Planners are being used effectively, with effective targets for improvement/development.
· recognition of achievement and praise when and where deserved, via Praise stickers S1-S3, and teacher recommendation inS4-S6, which will be converted into house points at the end of the session.
The parent’s role
Research shows that, as a parent, you have an extremely important role to play in assisting your son/daughter to succeed. You can help in the following ways:

· encourage him/her to complete homework punctually

· check the Learning Planner regularly

· sign the Learning Planner each week

· provide a suitable study place

· encourage a positive attitude towards study.

· encourage private study when there is no set homework.

· encourage your child to begin to attempt homework soon after it has been issued.
· check Pupil Learning Planners for Red Homework stamp, indicating that deadlines are not being met.

· discuss any areas for development  notified by the school via, Text, Letter or contact by Guidance Staff or SMT.

When?
Through Personal and Social Education classes and Registration time with their Guidance and FLG teachers, all pupils will be encouraged to plan and to use a Personal Study timetable.  This timetable will outline ‘time-slots’ during which the pupil can study and show which subjects are to be studied.

Where should your son/daughter study?
Individuals have their own preferences but here are some suggestions:

- working in a warm part of the house which is well lit;

- working on a flat surface, preferably a table/desk;

- working away from distractions such as the TV, music or mobile phone!
Different conditions suit different people, however, and some pupils may well find that having quiet music playing aids their concentration.

What if my son/daughter …

… is absent for a short period?

On return your son/daughter will be expected to find out the homework which was issued when he/she was absent and to arrange with the teacher to complete the work within an agreed timescale.

…for a longer period?

If he/she is unable to attend school but is able to begin to work at home then you should phone the school to request work.

… cannot do the homework?

You should encourage your child to tackle as much of the homework as possible.  It is unlikely that he/she will be unable to do it at all.  Contact with the school can be made via your child’s Guidance teacher.  You should sign the piece of work to confirm that you are aware of the problem. When your child has a week to do a set homework some of this should be attempted when the homework is issued and if there are any problems, your child should seek help from their class teacher.

… is having problems with homework?

You should contact your child’s Guidance teacher who will investigate the situation and report back to you.

Homework ‘early warning’ system
Turriff Academy does recognise that there may be occasions when homework will, for various reasons, not be completed. In these circumstances the teacher will initially investigate the reasons why the work was not done; discuss with the pupil the value of doing homework and completing it on time; and ensure that the homework is completed by the agreed date.
Where there is a pattern of non-submission of homework, the class teacher will complete a ‘Concern on Pupil Progress’ form to inform the subject PT of homework concerns, this for will escalate to Guidance staff (who will contact parents), and finally to Year Head, where a parent meeting may be required.
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TURRIFF ACADEMY

HOMEWORK: Monitoring Strategy 

Homework is a process through which pupils develop their knowledge, skills and independence outwith the classroom. This learning process is most effective when pupils, staff and parents are aware of their own, and each other’s, roles and responsibilities. Government and Aberdeenshire Council guidelines provide the basis for whole school policy and each department creates a positive homework climate within this framework. 

Positive Homework Ethos

At Turriff Academy, we believe that homework plays an important part in the development of the pupil into an independent, confident and ambitious learner and that undertaking planned study outwith the school day can help pupils achieve their potential. To assist pupils, the school provides high standards of teaching, resources, support, advice and guidelines. Parents are given information on how they can assist their child in the home and are encouraged to contact the school if there is a problem. It is the responsibility of the pupil to hand homework in on time, having produced it to the highest standard possible.
In each Department/Faculty

· There is an agreed homework programme to which all teachers in the department or faculty adhere and which is communicated to pupils.

· Teachers ensure tasks have a clear purpose.

· Tasks are appropriate to the individual needs of pupils.

· There is an unambiguous message to pupils that they will raise their level of achievement by successfully completing tasks.

· Homework is marked with feedback given.

· There is a clearly devised procedure for giving encouragement and support with rewards, including ‘praise stickers’ and ‘Teacher Initials’, where appropriate.

Non co-operation

Where a pupil does not conform to the homework policy, it should always be the aim
· To encourage the return to/or adherence to the normal homework programme as soon as possible.

· To record non compliance with a view to using the ‘Concern on Pupil Progress Form’ to record non-compliance and inform PTs, Guidance and Year head before reporting to parents through the Early Warning programme and Parental Report Sheets.

APPENDIX 4

TURRIFF ACADEMY

HOMEWORK: Staff Procedure
· Learning Planners should be on the pupil desk each period – staff can check work load

· Staff can give “finish off” homework on an ad hoc basis ie for next lesson

· Set/specific homework tasks should be given a “reasonable” deadline for completion

· Marked homework should be returned as soon as possible, with specific written or oral feedback as appropriate

· Issue praise sticker for completed S1-S3 homework, depending upon pupil ability.  A second sticker may be issued for homework completed to a high standard

· For non-submission a red “homework” stamp should be put in the Planner for the next day

· For repeated non-submission complete Concern on Pupil Progress Form

· Staff should encourage use of the “Homework” Club for S1-S6.  Study sessions are also available for S3-S6 exam prep.
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