TURRIFF ACADEMY
ADDITIONAL ASSESSMENT ARRANGEMENTS POLICY

AIM

To raise awareness of the need for AAAs and to outline TA framework for assessing and moderating need..

RATIONALE

At Turriff Academy we are committed to providing a caring, friendly and safe environment, built upon mutual respect and dignity, so that all of our pupils can learn in a happy, relaxed and safe atmosphere.

Our aim is to provide a safe, learning environment, supported appropriately, both in class and in assessments, so that each pupil can seek to achieve his/her full potential and develop into a confident citizen, ready and equipped to take his/her place in society. 

The success of our AAA Policy can be assessed by pupil STATs in SQA Exams, CAT scores, College up-take and their positive destinations after school.

TARGET AUDIENCE
As a fully inclusive school we aim to support all pupils, under the GIRFEC understanding, to be fully prepared for all aspects of school life.  This support is put in place for ASN pupils and Gifted pupils alike in a bid to ensure the assessment system is fair a equitable.
PRINCIPLES

Our AAA procedures are iniciated by the following steps - 
· Pupils arrive in S1 from local primary schools with evidence of previous educational support needs.  

· Vulnerable primary pupils are identified and take part in a ‘Bridging Group’ during term 4 of their Primary 7 year.

· Where pupils join the school from elsewhere or at a different time, their previous school is contacted by the Guidance staff to ascertain previous need.  

· For new pupils to TA, during the enrolment procedure, information is gathered re ASN and the appropriate Support Department brought into discussions, at the first meeting.  This guarantees the pupil the correct level of support in class, and a suitable curriculum which courses of an appropriate content and level.  Thus they are immediately ‘in the support system’.
· Throughout secondary school, Department staff assess pupils for support needs, and initiate the ASN1 where appropriate to seek expert advice and support from both Support for Learning and Support for Pupils PTs.

· An evidenced file of assessed needs is used, as a working document, to complement the file held by all staff containing pupil ASN profiles.  These are frequently up-dated, and re-issued each session.  As part of this file, the AAA section is of particular importance for Assessments.
· This information is used in conjunction with Extended Guidance meetings and in adding to the requirements of our Support for Pupils Policy. 

PRACTICE

Practice relating to Assessment Arrangements, takes the above information and between the PT Support for Learning and the appropriate Depute (SQA) suitable assessment arrangements are decided as follows –

· Identified pupils have meetings with PT LS each session to begin the up-date of information, to ascertain the appropriateness of support for each stage.

· In S1 and S2, this fact finding procedure is aimed at building ap an accurate and informed picture of the pupil’s support needs before certificate assessments are undertaken.

· In S3, where initial, organised assessments are started, the procedure is rigorous, and involves all parties.  This is aimed at trialling support mechanisms to prepare for notification to SQA of actual support required and evidenced for the national Qualification diets.
· PT LS will evidence all allocated support in the pupil file, and negotiate with Depute Rector (SQA) re official standards and recommendations.

· These files are moderated by HMIe and SQA on a regular basis.

· During all assessment diets during S3 – S6, these arrangements are checked with one to one meetings with pupils, evidenced by Departments, the file updated, and details input into SEEMIS for forwarding to SQA.

· Evidence continues to be collected, amended and verified by both PT LS and subject Departments.  In this way, new support needs are instantly identified and put in place.

All files are kept up-to-date, and available for inspection, in the Support for Pupils Office –

· Pupils sign to accept additional assessment arrangements, and negotiation is held annually re any changes.  This is a pupil centred procedure.

· Parents are involved at each stage, letters sent out before each assessment diet and parental meetings organised and recorded as appropriate.
· A summary of assessment support arrangements allocated is sent to parents annually, for their approval.

· PT LS is available at all Parent Evenings to discuss possible support needs.

· Files are signed-off, annually, by PT LS, Depute (SQA) and link Ed Psychologist (if appropriate).

· The Chief invigilator is aware of all ASN pupils, their requirements and any special restrictions imposed by SQA.  Individual invigilators are trained by the Chief invigilator as to appropriate duties during SQA assessments.

· Department staff are aware of the procedure to organise appropriate support for internal assessments for all year groups.
IMPLEMENTATION, MONITORING AND REVIEW

This is a new policy which was produced with the involvement of all relevant staff. It will be monitored and reviewed as part of formal self evaluation procedures. Staff, pupils, parents/carers and other professionals will be encouraged to comment on the policy’s effectiveness.
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