TURRIFF ACADEMY
LIBRARY POLICY
AIM
This document outlines Turriff Academy’s policy on current provision and future development of the School Library and how it meets resource demands for both curricular and recreational use, whilst providing a stimulating and welcoming atmosphere for pupils and staff.
RATIONALE
HM Inspectorate of Schools states that:

‘School library resource centres support the development of successful learners and

confident individuals. Promoting skills for lifelong learning encourages pupils to grow

as responsible citizens who make an effective contribution to society. It is in the school

library resource centre that all pupils have the opportunity to exercise their entitlement

to access information and to develop comprehensive literacies in a supportive environment.

An effective school library resource centre is one which is central to the learning and

teaching taking place in the school. Its vibrancy can help meet the needs of all learners,

encourage imagination, independent study and self-directed learning. This empowers

young people and encourages them to develop into lifelong learners. The specific

contribution of the school library resource centre includes:

• access to a wide range of information;

• development of information literacy;

• effective use of ICT in learning and teaching; and

• promotion of reading for enjoyment
The role of school librarians in the secondary sector cannot be underestimated. Their

understanding of different learning styles and collaboration with teaching colleagues

enables them to act as a bridge between young people, teachers, information and the

curriculum. Their potential contribution towards meeting the National Priorities for

Education is therefore considerable.

Integrated community schools will also be involved in partnership working: with Careers Scotland,

social work services, community learning and development, Dialogue Youth, public

libraries, and with associated schools and pre-school centres.’
Turriff Academy Library is just such a whole school multi-purpose facility whose staff work in partnership with teachers, pupils and other agencies. The Library offers access throughout the school day and by arrangement at other times.  

AUDIENCE
This policy will be issued to all members of staff and will be available to parents/carers and pupils. 

PRINCIPLES
Turriff Academy Library 

· promotes reading.
· provides appropriate resources to support teaching and learning within the 

school at all ability levels.

· organises the resources in such a way that they are easily accessed by users 

and that their security is ensured for future use.

· promotes the library to staff and pupils.
· supports the development and provision of information skills within the 

school.

· liaises with other information providers outside the school.
· provides a careers section within the main library.
· provides an appropriate staff section.
· provides an area conducive to independent study.
· supports and promotes the use of information technology.

PRACTICE

Promoting reading
Library staff:



- co-ordinate author visits and writer workshops.


- promote reading to pupils and staff.


- work with the English Department to implement Accelerated Reader for S1.


- promote events which encourage reading eg Grampian Book Award and 


  Edinburgh Book Festival.

Providing appropriate resources to support teaching and learning within the school at all ability levels.

Library staff work closely with all departments to provide a range of suitable resources to support the 

curriculum.

Resources for leisure and extra-curricular activities are provided which cover the age range, ability and interests within the school.

A variety of media types are held in the library, eg. books, DVDs, maps.

Organising the resources in such a way that they are easily accessed by users and that their security is ensured for future use.
The computerised catalogue and subject index are kept up to date.

The computerised catalogue is accessible online throughout the school.

All non-fiction stock is classified according to the Dewey Decimal Classification Scheme.
Fiction is arranged alphabetically on the shelves by the author’s surname.

Careers books are arranged by Dewey and ephemeral careers material are arranged by the CLCI* scheme.  An index to the CLCI scheme is kept on the wall beside the careers area.

The Library is clearly signposted.

Promoting the library to staff and pupils.
Library staff attend staff and departmental meetings and are included in the distribution of curricular development material as appropriate.

Teaching staff inform library staff of resource needs for particular courses with advance notice.

Library staff disseminate information to appropriate teaching and other staff.

The Library’s facilities and services are publicised via the staff noticeboard.

Library staff introduce new members of staff to the library resources and services and assist with ongoing staff development.

Library staff keep staff and pupils informed of any new developments and services available from the library.
Supporting the development and provision of information skills within the school.

An introduction to the library is given to Primary 7 children on their school visit.

This introduction is continued formally in S1 as part of a planned Library skills programme.

A whole school cross-curricular approach to information skills is to be developed and implemented.

Library staff work with departments to support flexible learning.
Liaising with other information providers outside the school.
Library staff co-ordinate all school borrowing from ALIS and other sources including Aberdeen 
University Libraries and The Robert Gordon University.
Up to date bibliographic information is available to all users.

Library staff advise on the range and availability of materials from other sources.

Library staff establish and maintain local, regional and national contacts of sources of information.

Providing a careers section within the main library.

Library staff:



- help to maintain and develop the careers stock.



- support the use of careers software.



- liaise regularly with guidance and careers staff.

Providing an appropriate staff section.

Appropriate material is provided for staff development needs.

Providing an area conducive to independent study.

Adequate space and conditions are provided.

All users are expected to behave with consideration for other users.
The discipline policy for the school is applicable in the library.

Supporting and promoting the use of information technology.

Library staff:



- create in-house databases to support the use of library resources.



- promote the ALIS website and other databases, and help with internet searching.



- encourage the use of computers within the library.

*
Careers Library Classification Index
IMPLEMENTATION, MONITORING AND REVIEW
This is an update of an existing policy which was produced with the involvement of staff. The policy will be regularly monitored to ensure that the objectives are achieved.  

POLICY LEADER
The Depute Rector (Learning and Teaching) will have overall responsibility for this policy.
DATE
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